Announcement

The Faculty of Graduate Studies, Mahidol University
Application for Language Specialist Position

The Faculty of Graduate Studies, Mahidol University has opening for 1 pesition for

Language Specialists to work at the International Networking and Business Promotion Section.

1.
2.
o 2
4.

Position : Language Specialist (1 position)
Salary : 33,770 Baht/month
Accommodation allowance : 8,000 Baht/month

Specific Qualification

(1) A Native English speaker

(2) A Masters Degree or Doctoral Degree in Linguistics, Applied Linguistics, Teaching English
as a Foreign Language, Language and Communication or other related fields.

(3) Age not over than 58 years.

. Application documents :

(1) Duly filled in Application form (with CV)

(2) One Recent Photo (3x4 cm)

(3) One copy of Degree Certificate (with an officially certified English Translation)
(4) One copy of Academic transcript (with an officially certified English Translation)
(5) One copy of Passport and visa

(6) One letter from your previous employer.

6. Job Description as attached

7. Selection process : Written examination and interview

8. Application : Please submit the documents as in Item 4 above via either of the following.
(1)inperson : Working day from Monday-Friday at 8.30 a.m. to 4.30 p.m.
(2) viae-mail : amornrat.pak@mahidol.ac.th
(3) viapost :  25/25 Faculty of Graduate Studies, Mahidol University,

9.

Human Resource Section 2 Fl.
Phuthamonthon, Salaya, Nakhon Pathom, 73170
Tel. 0-2441-4125 ext. 215-216

Application deadline : January 8™ 2016

10. Eligible Candidates to take an examination will be announced on January 14™ 2016.

Announced on 9 December 2015

Associate Professor Sunee Kanyajit, Ph.D.
Deputy Dean for Administrations,
Faculty of Graduate Studies, Mahidol University



Job Description

Name- Position Language Specialist
Surname
Section International Networking and Faculty Faculty of Graduate
Business Promotion Section of Studies
Position level Level 2 Type of staff Language Specialist
Supervisor | Deputy Dean as assigned by FGS Dean

Roles and Responsibilities

Teach English in the program/courses organized by Faculty of Graduate Studies, develop an English
test, conduct research in English teaching area, edit abstract for graduate students, edit manuscript
for faculty members of MU as assigned, promote international education in line with the MU and

FGS goal and vision.

Key Responsibilities

Key Responsibilities

Task Standard as set up by
FGS

Key Performance Indicator

1. Take part in developing an
English Test for Faculty of
Graduate Studies as assigned.

at least once a month

Submit the test in time

No error in the test submitted
The test has a quality as set by
the FGS

2. Teach graduate English
courses: GRID Courses

as arranged in the time table

Positive student evaluation

In time submission of test result
Good quality courses design &
lesson plan as reviewed and
indicated by peers assigned by
FGS

3. Edit graduate students’ thesis
abstracts.

as scheduled

No grammatical error found
Check the abstract if it reflects
the intent of the author and
logically sound.

Comply to English writing
standard which practices by each
faculty and FGS.

4. Edit faculty members’ and
students’ manuscripts

as scheduled, or requested

No grammatical error found.
Check the abstract if it reflects
the intent of the author and
logically sound.

Comply to English writing
standard which practices by each
faculty and FGS.

5. Take part in developing,
organizing and/or teaching an
Academic English and learning
skill for Graduate Students.

as scheduled, or requested

Positive student evaluation

In time submission of test result
Good quality course design and
lesson plan as reviewed and
indicated by peers assigned by
FGS

6. Take part in developing,
organizing and/or teaching an
Academic English for the
general public.

as scheduled, or requested

Positive student evaluation

In time submission of test result
Good quality course design
lesson plan as reviewed and
indicated by peers assigned by
FGS

El
* e Mianunanaudumianu (Job Key Performance Indicator)




UsznAuuNnIngnas un1Ineaguing

389 SuddiasdeuAndonyaraiiausRlugndnesnannedsme

setadiinends svivedeniing frulssadiuaiasdndenyanaiitoussy
Hugndnewnaseusema  sumjaidemgenisialsand seiu e S e Sam UfTRnu
nuimueietenasgaiaseUssna lnefiswasBendsil
o. AU
(o) HLTgmaEiaUsEma 16U o

(o) FMTIAI1UADUAL e eledo UM

lon. LLIAEIGLIL
(&) RUIUUSTUNULEUAY @ AR

on. AMHNURLANISAIUS
(@) wanwsangeiliuntviu (Native English Speaker)
(o) I95uRandiv3yytenvioUsygn ndunTEmEaT / ATwmans

i3 @ & 1 =
U'33Eiﬂﬁ]/ﬂﬁiﬂﬁ]ufﬂ’]‘l&ﬂﬂ\ﬂﬂf]‘iﬂLUUﬂ'l‘H’lF]'NU‘iﬂWlﬁ / anwnaenisdadny

Windu 9 Nnet93

<. auauuanaly

9

Haninseoudainaantimlunuann s mo wiwsznylydAsideudsnems

&

W.e. odae lngaylay

¥ mar e
&, MUMMIUHNAYIU

= - .
Feazlagnn U Job Description Wiy



o -

b. Ju 1781 uazdanuRsuELiAs
(@) Bulvatipswiouvdngumsainsiicuninensyanauasnsiansmiy
Hulo enmstadieinends uniinendouiing ee/ee DUUNNSUNAEY &  HIUAFANEN
gunenvsuuma  JaMinuATUTN daedo  WBTNIAM  olbedecided , obece-calbE
H9 bod - beb UIENINIET oR.mo — eb.mo U. WIS %38
() dsluasinsndoumdngunisasinganil E-mail amornrat pak@mahidol.ac.th

|Uw 01::

ALAUALDIIUN < UNTIAN bEEe

o, tanasuazuanguiidasianduniaalusiag

(o) TuasipsnsauuuuyseiRdiud (Cv) lunsadins

(o) gUseutmsslianmann waglildwiunih vum @ 19 911 o U
(eeuudalifiy o o)

() TulSgyayrimsvdenisdasuses uaslulansmanisfne (TRANSCRIPT)
dnldsueyiRangiiswieindugdnianmsfinmasudiunumangn i
U 0 2T niausualty

(@) duumilsdoiiune (Passport) 31U o YA NTBUFITT

(@) Tususesnisiuenu (nsdiivseaunised)
() méng1udu 9 1wy Tuasude - ana wiouawususesdungndes

o s @ v
U @ AUU LUUAU

& vela a v ow ar e
<. Uszn1as g yaruansiusunIsaAntasn
Uszmesedegiiavsidnsunsdaden Tuiun o unTAN beew
U unIReINTYARaLasMITRNTIIll U a1msladiainetay wninedesding

A18781 wae www.grad.mahidol.ac.th

Usenid 1 Tun G(/ FUNPU WA, bEER

. /
ﬂﬂr N g
j

Qs

(599ran519158 As.ald fagedng)
FRIRUUARNBUINNS

UfURnun AnuATMeInINg§Y



Application No.

MAHIDOL PHOTO
UNIVERSITY

Wisdom of the Land

Taken within
the last 6
months

APPLICATION FORM (3x4 cm.)

(University Officer)

Position Sought Faculty
(Please write in BLOCK [etters)
First Name (J Mr. (3 Mrs. (3 Miss Middle Name Last Name
Date of Birth (day/ month/ year): | | |/ | ||/ || ||| Age Nationality
Birth Place Marital Status Spouse’s Name
Passport No. Issued at Date of Issue Expiry Date
Current Address (In Thailand) City/ Province
Permanent Address City/ State
Tel. Mobile E-mail

Educational Background

List in order all of the institutions you have attended. All of the official transcripts or certificates over high-school level
are required.

Name of Institution Location/ Countrv Dearee Year

Degree/ Certificate used to applied for job

Educational Level Name of Institution Degree Field/ Major Year Received

Employment Record

List in order all the experiences you have worked.

Work Period (year) Position Work Place Salary Reason for Leaving




Health Insurance No. Insurance Company

Blood Group Allergies: Medications

In Emergency Contact: (Please Identify) Relationship
Tel: Fax: Mobile:

Name of Local Guarantor Relationship
Address Tel:
Name of Guarantor in Thailand Relationship
Address Tel:

Please list your areas of highest proficiency, special skills or other items that may contribute to your abilities in
performing the above mentioned position. Any published document could be attached as paper.

I certify that all information above is all truth and understand that there is no any application fee.

Signature Date

All information will be kept strictly confidential

Application Documents:

(J1 photo 3x4 cm.

(J1 copy of passport

()1 copy of visa

(1 copy official transcript or certificate
()1 copy of driving license

() 1 letter of previous working credential

Authorized Signature Date



