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Disbursement Process: Grants for Research/Academic Presentations Abroad for Faculty

Members of Graduate Programs
Faculty of Graduate Studies, Mahidol University

Grants given to faculty members to participate in researchs academic presentations abroad will

be handled in the following manners:

1. Grantee shall submit the required documents and completed forms for disbursement
to the officer at the Organization Research and Educational Innovation Section
within 24 November 2017. The required documents are:

1.1. A Disbursement Request Form for Dean of Faculty of Graduate Studies approval

1.2. A copy of Letter of Permission for Individual to Travel Abroad, approved by the
President (in case that the individual is a lecturer or a civil servant of Mahidol
University) OR approved by the Dean/Director (incase that the individual is a
university employee)

1.3. A completed Notice of Intent Form and a certified copy of the first page of the Siam
Commercial Bank's savings deposit pass book, either Bangkok or outskirt branch,
which shows the account name and account number. The bank account name must
match Grantee’s name.

1.4. A copy of Grantee's Thai national 1 D. card, certified true with an original signature,
and the written text, “To be used for disbursement process for faculty members of
graduate programs only.”

1.5. The fund will be transferred onto the grantee's bank account only if the grantee
submits all documents as specified in Item # 1.1- 14.

2. Upon return to his or her current work, Grantee must deliver required documents
to the officer at the Organization Research and Educational Innovation Section,
Faculty of Graduate Studies, within 15 days. The required documents are:

2.1. A completed Academic Presentation Summary Report Form (GR.OR 2)

2.2. Documents involving in the presentation and travelling, such as boarding pass stubs,
receipt of seminarconference registration fee, or proceedings, certified true with an

original signature and the written text, “This is certified that these documents are
originally used in the presentation.”

3. Contact details
3.1. Organization Research and Educational Innovation Section, Tel.02-4414125 ext. 320

Ms. Ampha Sreepanyawuthikun E-mail: ampha sre@mahidol.ac.th

Prepared by: Organization Research and Educational Innovation Section

Faculty of Graduate Studies, Mahidol University
18 September 2017



Document # 1.1
Sample Disbursement Letter

Date: ...
Subject: Disbursement request: Grants for Research/Academic Presentations Abroad for

Faculty Members of Graduate Programs, Fiscal Year 2018 (B.E.2561) Round 3

Dear Dean of Faculty of Graduate Studies,

With reference to the announcement, made by the Faculty of Graduate Studies, Mahidol
University, titled “The Names of Grants Recipients for Research/Academic Presentations

Abroad for Faculty Members of Graduate Programs, Fiscal Year 2018 (B.E.2561)Round 3~

and was made on the dateof ... , the Faculty of Graduate Studies has given a grant
(o RO , & Program Instructor of

[] Graduate Diploma Program [ ]Higher Graduate Diploma Program

[ ] Master’s Degree Program [ 1Doctoral Degree Program.

Major............. . Department: ... omeerremernonn
Faculty/Institute/College .............c.... eeeeeees et e

I, Prof/Assoc. ProfiAsst. Prof/Lecturer/DI. ... sy, WOUld like to
request a funding of Baht............eeee Conroeermvemrncomsnnen ........ Baht), With this letter,

I have attached the required documents:
1. A copy of Letter of Permission for Individual to Travel Abroad, certified true with an
original signature
2. A completed Notice of Intent Form for the Grant
3. A certified copy of the first page of the Siam Commercial Bank's savings deposit pass
book, either Bangkok or outskirt branch, which shows the account name and account
number. The bank account name must match Grantee’s name.

4. A copy of Grantee’s Thai national LD. card, certified true with an original signature

Please consider and transfer the amount of money to my bank account, and accept my
thankfulness and appreciation.

Grantee, Grants for ResearclvAcademic
Presentations Abroad for Faculty
Members of Graduate Programs Fiscal
Year 2018 (BE.2561)



Document 1.3 Notice of Intent Form

Notice of Intent Form for Grants for Research/Academic Presentations Abroad

for Faculty Members of Graduate Programs
Faculty of Graduate Studies, Mahidol University

I, ProfsAssoc. Prof/Asst. Prof/LecturerDr. .. et ey

whose ID muveris - JOOC-00000-00-0

I am a Program Instructor of

[[] Graduate Diploma Program [ ] Higher Graduate Diploma Program
[ ]Master's Degree Program [ ] Doctoral Degree Program.

MEJOT ... ssesressssssssssesssssisassassasess Department: ............
Faculty/hlshmte/College

who has received a Grant for Research/Academlc Presentatlons Abroad for Faculty Members
of Graduate Programs, Fiscal Year B.E.2561, Round I from Faculty of Graduate Studies.
I hereby authorize Organization Research and Educational Innovation Section, Faculty of
Graduate Studies, to transfer the Grant amount of money to my Siam Commercial Bank’s
savings deposit account, either Bangkok or outskirt branch, Siam Commercial Bank account,
whose details are as follows.

Account number:|:”:”:| -DDDDDD -D
Account name: ............... OOV = 5 11+ ¢ SO SO
Type: Savings deposit

+»The bank account name must match Grantee's name.»«~

Grantee's signature. ...

{DayMonth/Year)



Document 2.1 GROR2
Summary Report for Grantee

GR.OR. 2 WUURFUNANSLAUBHAIIUNITING
dnlafuuaampulumeainasnasitudafnslhausnsnumdnms o diatlszme
UUAAINENAE N INENRANTAAR

GR.OR2 Summary Report for Recipients of the Grants for Research/Academic

Presentations Abroad for Faculty Members of Graduate Programs, Faculty of
Graduate Studies, Mahidol University.

I AVMUUINIIBINT .o
Name Academic Rank/Title
T Ak o TR T T O
Field of Study Department
ATUE/AONLIW ANEVRE .o, We.............
Faculty/Institute:College Tel.
LT L T
Research Title
HOVUT oo oo EUITUT e
Venue Conference dates (from.. to...)

aguanrzdAzy

Summary
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Suggestions to improve the teaching and research quality of the program

wangng saszysedaiilaFuannisauanseu (Gni)

Remark Please specify the awards) received from presentation (If any)

(Day/Month/Y ear)

TusmdsAu 1uidEaIAnsuUazUINNSINNTITANEN TuRisdneal swinensasiios TMsANY 0-2441-4125 i 320

URIINLAUNNARLIINANUTEINA meluszazioan 15 94

Please submit this completed report to the officer at the Organization Research and Educational Innovation
Section, Faculty of Graduate Studies, within 15 days of the return travel. Tel. 0-2441-4125 ext.320.




